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Instructions for filling  of  E-Tender 
 

1. Procedure to submit the tender: All eligible/ interested tenderer  are required to be enrolled on 
     portal https://mahatenders.gov.in before downloading tender documents and participate in e-

tendering.  The vendors should submit online tender in two bid system i.e. Technical Bid and 
Financial Bid. (BOQ) 

 

2.   Technical Bid : The technical bid shall contain the following documents. The Bidder must   
        upload scanned copies of all these documents online as a part of technical bid. All the 

documents must be valid and self attested / certified by bidder. Non-submission of following  
requested documents may lead to rejection of offers. 

 
 



 

 
              

LIST OF DOCUMENTS TO BE UPLOADED 
 

 

  
Sr.No. Name of Document 

1.    
2.               

           

3         
     

4.               
              

              
5.             

6.        

7.              

8.                 
                    

          
9.         

10.        

11.      

12.             
        

13.                 
           

14.               

15.              
      

16,          

17.              
                

    



 

 

18.            

19.   100         
              

    
20.                

      
21.              

   
22.          -  
23.          -  
24.        
25     
26.      

 
              

  
 
 

   



 

 
 
 
3.    Financial Bid : The tendering authority will first open the Technical Bid documents of all 

bidders and after scrutinizing these documents will shortlist the Bidders who are eligible for 
Financial Bidding process. Otherwise the tender may be disqualified. Financial bid should be 
submitted online by vendor in the form of BOQ excel sheet given over 
www.mahatender.gov.in, the supplier shall fill up the column of rate per unit offered by him.  

 

4.  Bidder should have valid Digital Signature Certificate (DSC) obtained from any Certifying 
Authorities.  

 
 

5.   The details about security services to be provided and the terms and conditions associated 
therewith have been provided in the tender documents.   

  
 

6. The Technical and Financial bid shall be submitted online as per the schedule.  
 
 

7. The Bidders are strictly advised to follow the dates and times allocated to each stage. As    
          indicated in the time schedule. All the online activities are time tracked and the Electronic    
          Tendering System enforces time-locks that ensure that no activity or transaction can take   
          place outside the Start and End Dates and Time of the Stage as defined in the tender  
          schedule. At the sole discretion of the Tender Authority, the time schedule of the Tender  
          stages may be extended.  
 

8. Rate of service charges to be quoted should be mentioned at appropriate place provided in 
Schedule (BOQ) by the bidder, more over the rate should not be quoted anywhere else in the 
tender booklet as well as in the blank pages.  

9. The university reserves the right to decide whether to open or not open the financial bid of the 
supplier and no objection of any supplier shall be entertained on any ground what so ever it 
may be regarding this.  
 

10. No Bid shall be accepted without payment by online earnest money deposit and cost of   
tender.  
 

11.   The University is not to bind to accept lowest tenders and reserve the right to accept/cancel    
any or all tenders without assigning any reason thereof.        

 

                       Registrar 
Kavayitri Bahinabai Chaudhari 

      North Maharashtra University, Jalgaon 
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